Submit by February 17, 2012
Silver Kay Chapter Award

Chapter Entry Form 
For state level recognition, FBLA chapters must complete eight activities.  Complete and submit this form, with all required documentation, to the state office by the deadline date.
Membership/Chapter Management (Complete three (3) activities from this section.  All chapters must complete the first two activities.)

1. Prepare a Program of Work for your chapter.  See the Local Chapter Organization section of the Chapter Management Handbook for ideas on what to include in a local chapter Program of Work.  (Complete and submit the Program of Work form.)

2. Recruit five (5) new paid members.  (Attach list of paid members.)

3. Submit at least one member’s nomination for the Business, or higher, level of the FBLA Business Achievement Awards Program.  (Attach a list of nominees.)

4. Prepare an FBLA chapter bulletin board or display advertising FBLA, chapter meetings, etc.  Use the national theme.  (Attach a copy of a photo of the bulletin board or display.)

5. Create a chapter recruitment committee.  (Attach a list of committee members, five recruitment ideas that this committee will use, and an agenda from one meeting.)

Community/School Service (Complete one (1) activity from this section.)

6. Plan a school service project, e.g., teacher appreciation activity, babysitting service for parent-teacher conferences, guide at freshman orientation, etc.  (Attach a completed Project Planning Form from the Local Chapter Organization section of the Chapter Management Handbook.)

7. Host a multi-club/organization activity for your school or a multi-chapter activity for your area FBLA, FBLA-Middle Level, and/or PBL chapters, e.g., an event, a picnic, a conference, a rally, a meeting, etc.  (Attach a new release or a newspaper clipping.  News release does not have to be published to count.)

8. Plan or participate in a community service activity such as a project to benefit or raise money for the March of Dimes, a state service project, etc.  (Attach a completed Project Evaluation Form from the Local Chapter Organization section of the Chapter Management Handbook.)

Education/Progress (Complete four (4) activities from this section.)

9. Have chapter representation at one of the National Fall Leadership Conferences (NFLC).  
(Attach a copy of the NFLC registration form and a copy of proof of payment.)

10. Create a 30-second public service announcement or press release about American Enterprise Day, November 15, or FBLA-PBL Week in February.  (Attach script, press release or a copy of the newspaper clipping.)

11. Design local chapter FBLA T-shirts for your members to promote your local chapter at meetings, events, and conferences.  (Attach a copy of the T-shirt design.)

12. Publish a local chapter newsletter for distribution to members.  (Attach a copy of the newsletter.)  Adviser’s Initials

13. Organize a tour of a business for chapter members who have paid dues by October 20.
14. Participate in at least one FBLA national program (Virtual Business Challenge, Stock Market Game, Junior Tours, Join Hands Day, Community Service Day, etc.).  Descriptions of these activities can be found in the Chapter Management Handbook under the National Programs section.  (Have one of your chapter members attach a 100-word summary about what he/she learned from the program.)

15. Plan and conduct activities for FBLA-PBL Week/National Career and Technical Education Week.  See the National Programs section of the Chapter Management Handbook for project ideas.

School Name:	Chapter Number:	


School Address:	School Phone:	


City, State, Zip:	


Number of Advisers:	Principal/Dean Name:	


Number of Members:	Principal/Dean Salutation (circle one):	Dr.   Mr.   Mrs.   Ms.


Verified by: Signature of Lead Adviser:	








