The following forms are to be attached to your reports and/or projects.  
Please do not send these forms electronically.

Please be sure to include a Statement of Assurance when required
Submit with two (2) copies of report by February 17, 2012
Business Financial Plan
2012 FBLA SLC Identification Form
Attach this form to the original or first copy of the Business Financial Plan report.

School 

Region

FOR OFFICE USE:

Disqualified: 

  no table of contents

  over page limit



  incorrect size (8 ½ x 11)

  laminated pages



  items attached, loose or bulky

  wrong/missing cover



  missing info on cover

  other 


CUT HERE

Submit with two (2) copies of report by February 17, 2012
Business Plan Project
2012 FBLA SLC Identification Form
Attach this form to the original or first copy of the Business Plan Project report.

School 

Region


FOR OFFICE USE:

Disqualified: 

  no table of contents

  over page limit



  incorrect size (8 ½ x 11)

  laminated pages



  items attached, loose or bulky

  wrong/missing cover



  missing info on cover

  other 


CUT HERE

Submit with two (2) copies of report by February 17, 2012
Business Presentation
2012 FBLA SLC Identification Form
Attach this form to the original or first copy of the Business Presentation.

School 

Region


FOR OFFICE USE:

Disqualified: 

  no table of contents

  over page limit



  incorrect size (8 ½ x 11)

  laminated pages



  items attached, loose or bulky

  wrong/missing cover



  missing info on cover

  other 


Submit with two (2) copies of program on DVD or USB thumb drive by February 17, 2012
Include Statement of Assurance with this submission.

Computer Game & Simulation Programming
2012 FBLA SLC Identification Form
School 

Region


Student Name: 


Software Used: 


FOR OFFICE USE:

Disqualified: 

  Incorrect Topic

  Improper Media



  No Instructions

  Improper Labeling



  Other:  

CUT HERE

Submit with two (2) copies of program on DVD or USB thumb drive by February 17, 2012
Include Statement of Assurance with this submission.

Desktop Application Programming
2012 FBLA SLC Identification Form
School 

Region


Student Name: 


Software Used: 


FOR OFFICE USE:

Disqualified: 

  Incorrect Topic

  Improper Media



  No Instructions

  Improper Labeling



  Other:  


CUT HERE

Submit with two (2) copies of program on DVD by February 17, 2012
Include Statement of Assurance with this submission.

Digital Design & Promotion
2012 FBLA SLC Identification Form

School 

Region


Student Name: 


Software Used: 


FOR OFFICE USE:

Disqualified: 

  Incorrect Topic

  Improper Media



  No Instructions

  Improper Labeling



                  Other:  


Submit with two (2) copies of program on DVD by February 17, 2012
Include Statement of Assurance with this submission.

Digital Video Production
2012 FBLA SLC Identification Form
School 

Region


Student Name: 


Software Used: 


FOR OFFICE USE:

Disqualified: 

  Incorrect Topic

  Improper Media



  No Instructions

  Improper Labeling



  Other:  


CUT HERE

Submit with two (2) copies of portfolio on CD by February 17, 2012
Include Statement of Assurance with this submission.

Electronic Career Portfolio
2012 FBLA SLC Identification Form
School 

Region


Student Name: 


URL: 


FOR OFFICE USE:

Disqualified: 

  Incorrect Topic

  Improper Media



  No Instructions

  Improper Labeling



  Other:  


CUT HERE

Submit with two (2) copies of report by February 17, 2012
Job Description Manual
2012 FBLA SLC Identification Form
School 

Region


Student Name: 


Position Described in Manual: 

FOR OFFICE USE:

Disqualified for:  

  incorrect # of copies

  no table of contents



  over page limit (30)

  incorrect size (8 ½ x 11)



  laminated pages

  attached items



  incorrect cover 

  improper CIP code



  other:  __________

Submit with six (6) folders containing copies of letter and résumé by February 17, 2012
Mr. Future Business Leader
2012 FBLA SLC Identification Form
School: 

Region;


Student Name: 


FOR OFFICE USE:

Deduct points for: 

 incorrect # of copies

 over page limit



 incorrect # of folders

 no form



 no folder

 additional materials



 improper labeling of folders



 other:  ________________
CUT HERE

Submit with six (6) folders containing copies of letter and résumé by February 17, 2012
Ms. Future Business Leader

2012 FBLA SLC Identification Form
School: 

Region;


Student Name: 


FOR OFFICE USE:

Deduct points for: 

 incorrect # of copies

 over page limit



 incorrect # of folders

 no form



 no folder

 additional materials



 improper labeling of folders



 other:  ________________
CUT HERE

Submit with two (2) sets of letters and résumé by February 17, 2012
Who’s Who in FBLA 

2012 FBLA SLC Identification Form
School: 

Region;


Student Name: 


FOR OFFICE USE:

Deduct points for: 

 incorrect # of copies


 incorrect # of pages



 additional materials

 missing items



 other:  __________

Submit by February 17, 2012 

Include Statement of Assurance with this submission.

Website Development
2012 FBLA SLC Identification Form
School: 

Region;


Student Name(s): 


Website URL Address: 


Local Chapter Contact (Adviser preferred)

Name:  

Daytime Phone Number:  


We, the undersigned, attest that the design, creation, and implementation of this website is the original work of our chapter members.  We agree that this website may be linked, promoted, and used in any way by the national FBLA-PBL, Inc., for purposes of promoting the association.

Chapter President’s Signature
Adviser’s Signature
CUT HERE

Submit with two (2) copies of report by February 17, 2012
American Enterprise Project
2012 FBLA SLC Identification Form
School: 

Region;


Briefly describe the American Enterprise Project:

FOR OFFICE USE:

Disqualified: 

  no table of contents

  over page limit



  incorrect size (8 ½ x 11)

  laminated pages



  items attached, loose or bulky

  wrong/missing cover



  missing info on cover

  other 

FBLA _________    Middle Level __________
CUT HERE

Submit by February 17, 2012
Chapter Website Award Of Merit
2012 FBLA SLC Identification Form
Chapter: 

Region;


Website URL Address: 


Judges must be able to access website when submitted.

Local Chapter Contact (Adviser preferred)

Name:  

Daytime Phone Number:  


We, the undersigned, attest that the design, creation, and implementation of this website is the original work of our chapter members.  We agree that this website may be linked, promoted, and used in any way by the national FBLA-PBL, Inc., for purposes of promoting the association.

Chapter President’s Signature
Adviser’s Signature
CUT HERE

Submit with two (2) copies of report by February 17, 2012
Community Service Project
2012 FBLA SLC Identification Form
Attach this form to the original or first copy of the Community Service Project report.

School: 

Region;


Briefly describe the Community Service Project:

FOR OFFICE USE:

Disqualified: 

  no table of contents

  over page limit



  incorrect size (8 ½ x 11)

  laminated pages



  items attached, loose or bulky

  wrong/missing cover



  missing info on cover

  other 

FBLA _________    Middle Level __________

Submit with two (2) copies of report by February 17, 2012
2012 FBLA SLC Identification Form
Local Chapter Annual Business Report
2012 FBLA SLC Identification Form
Attach this form to the original or first copy of the Local Chapter Annual Business Report.

School: 

Region;


FOR OFFICE USE:

Disqualified: 

  no table of contents

  over page limit



  incorrect size (8 ½ x 11)

  laminated pages



  items attached, loose or bulky

  wrong/missing cover



  missing info on cover

  other 

CUT HERE

Submit by February 17, 2012
Outstanding Local Chapter
2012 FBLA SLC Identification Form
To be eligible for this award, a local chapter must submit a Local Chapter Annual Business Report in that event.  Submit this form when entering the Outstanding Local Chapter event.   Attach copies of news articles from national publications.

School: 

Region;


Number of members 

Check one:  
 1 to 50 members  
 51+ members

FOR OFFICE USE:

Disqualified for: 

  Local Chapter Annual Business Report not submitted



  Local Chapter Annual Business Report regulations not met

CUT HERE

Submit by February 17, 2012

Scrapbook

2012 FBLA SLC Identification Form
Scrapbook must be submitted during conference registration. 
School: 

Region;


FOR OFFICE USE:

FOR OFFICE USE:

Disqualified: 

  laminated pages

  not securely bound


  incorrect size

  laminated pages



  loose items

  wrong/missing cover

Submit with two (2) copies of report by February 17, 2012
Partnership With Business Project
2012 FBLA SLC Identification Form
School: 

Region;


Briefly describe the Partnership with Business Project:

List members who will make oral presentation if project is selected as a finalist:

FOR OFFICE USE:

Disqualified: 

  no table of contents

  over page limit



  incorrect size (8 ½ x 11)

  laminated pages



  items attached, loose or bulky

  wrong/missing cover



  missing info on cover

  other


CUT HERE

Submit by February 17, 2012
Rookie Chapter Of The Year
2012 FBLA SLC Identification Form
To be eligible for this award, a local chapter must (1) have been chartered or reactivated WITHIN the last three school years according to state membership records and (2) submit a Local Chapter Annual Business Report in that event.  Submit this form when entering the Rookie Chapter of the Year event.   Attach copies of news articles from national publications.

School: 

Region;


Number of members 
  School year Chartered/Reactivated 

FOR OFFICE USE:

Disqualified for: 

  Local Chapter Annual Business Report not submitted



  Local Chapter Annual Business Report regulations not met

CUT HERE

Submit by February 17, 2012
Adviser Service Recognition
2012 FBLA SLC Identification Form
(Duplicate form for additional chapter advisers, if needed)

Circle the number of years of service for the adviser at the close of the current school year.  Recognition is given only at the time of reaching the five-year increment.

School: 

Region;


Adviser 

Years of service:      5      10      15      20      25      30      35      40
Submit with two (2) copies of résumé by February 17, 2012
Businessperson of the Year
2012 FBLA SLC Identification Form
Attach this form to the original or first copy of the résumé for Businessperson of the Year.

School: 

Region;


Businessperson  

Title  


Name of business  


Complete work address  


Business telephone

CUT HERE

Submit with two (2) copies of résumé by February 17, 2012
Gold Member Award
2012 FBLA SLC Identification Form
School: 

Region;


Participant

FOR OFFICE USE:

Deduct points for: 

 incorrect # of copies
Disqualified: 

  over page limit



 additional materials


  entry in Gold Officer



 incorrect # of pages 


  previous recipient



 other:  _____________


  other 


CUT HERE

Submit with two (2) copies of résumé by February 17, 2012
Gold Officer Award
2012 FBLA SLC Identification Form
School: 

Region;


Participant

FOR OFFICE USE:

Deduct points for: 

 incorrect # of copies
Disqualified: 

  over page limit



 additional materials


  entry in Gold Officer



 incorrect # of pages 


  previous recipient



 other:  _____________


  other 


Submit by February 17, 2012
Gold Seal Chapter Award of Merit
2012 FBLA SLC Identification Form
To be eligible for this event, a local chapter must submit a Local Chapter Annual Business Report in that event.  Submit this form when entering the Gold Seal Chapter Award of Merit event.

School: 

Region;


Complete the checklist below:


Paid state and national dues by October 20.


Conducted projects or programs identified with the goals of FBLA-PBL


Recruited professional members


Sent representatives to FBLA conferences sponsored by the state chapter and national association


Participated in the "Business Achievement” Award Program


Encouraged other schools to organize FBLA or PBL chapters


Participated in the national project(s)/program(s) for the current year


Planned visitations to business and industry


Conducted financial development projects, if allowed by school administration


Invited businesspersons and professionals to become involved in chapter activities


Promoted FBLA-PBL


Conducted a public relations program in the school and community and documented the activity with newspaper clippings and reports or radio/TV coverage.

FOR OFFICE USE:



Disqualified: _____
Local Chapter Annual




Business Report not


submitted 

Submit by February 17, 2012
Largest Local Chapter Membership
2012 FBLA SLC Identification Form
School: 

Region;


Number of verified members ____________

CUT HERE

Submit by February 17, 2012
Largest Local Chapter Membership—Professional Division
2012 FBLA SLC Identification Form
List below the following information for each FBLA-PBL Professional Division member recruited:  name, city, state, date state and national dues paid, and member status (new or renewal).  Attach additional sheet if necessary.

School: 

Region;



Name
City/ State
Date Paid
Member Status
FOR OFFICE USE:

Number of verified members ____________

Submit with two (2) copies of résumé by February 17, 2012
Local Chapter Professional of the Year
2012 FBLA SLC Identification Form
Attach this form to the résumé for Local Chapter Professional of the Year.

School: 

Region;


Professional  


Title  


Place of employment  


Complete work address  


Business telephone

CUT HERE

Submit by February 17, 2012
Local Recruitment of Chapters
2012 FBLA SLC Identification Form
List below the name(s) of the chapter(s), type(s) and date(s) of activities conducted by the FBLA local chapter to charter or reactivate at least two (2) FBLA and/or PBL local chapters.
School: 

Region;


Chapter(s) activities
Date(s)

Submit by February 17, 2012
Local Recruitment of Middle Level Chapters
2012 FBLA SLC Identification Form
List below the name(s) of the chapter(s) and date(s) of activities conducted by the FBLA local chapter to charter or reactivate at least one (1) FBLA middle level local chapter.
School: 

Region;


Chapter(s) activities
Date(s)

CUT HERE

Submit by February 17, 2012
March of Dimes
2012 FBLA SLC Identification Form
List the amount to date donated to the March of Dimes for the current school year.
School: 

Region;


*Amount of donation 


If the donation amount was not submitted through FBLA-PBL state office,
attach letter of acknowledgment received from March of Dimes office.

CUT HERE

Submit with two (2) copies of letters and résumé by February 17, 2012
Outstanding Local Adviser
2012 FBLA SLC Identification Form
Attach this form to the original or first copy of résumé and letters of recommendation for Outstanding Local Adviser.

School: 

Region;


Adviser 


FOR OFFICE USE:

Disqualified: for:  

  incorrect # of copies

  over page limit



  additional materials

  did not meet criteria



  other: ____________
[image: image1.jpg]aZ

FBJA: ®PBA Statement of Assurance

Event Entry Form

This form must be completed and sent for the following events:

Check one: [ ] Computer Game & Simulation Programming [ ] E-business (FBLA)
] Desktop Application Programming (FBLA) [] Electronic Career Portfolio (FBLA)
[] Digital Video Production [] Web Site Development

Provide the URL for E-business, Electronic Career Portfolio, and Web Site Development. These events will be judged
online. Make sure the URL link s valid through the National Leadership Conference.

State: Check One: [ |FBLA []PBL

School:

Web site URL Address:
(where appropriate)

Member(s) Name:

Local Chapter Contact

Name:

Daytime/Cell Number:

Mailing Address:

Home E-mail:

I/We, the undersigned, attest that the design, creation, and implementation of the event are the original work of the above chapter
member(s). I/we agree that this event may be linked, promoted, and used in any way by the national FBLA-PBL, Inc. for purposes of
promoting the association. (Typed name is accepted for signature)

Name of Team Member Adviser’s Name

Name of Team Member Name of Team Member

Complete this Document Section For All Appropriate Events:

Software Used:

Source of Information:

Copyright Notations

Instructions for Running
Project:

Template(s) Used (soutce)

















