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	Future Business Leaders of America-Phi Beta Lambda, Inc.

State Officer Campaigning Policy

New Jersey FBLA 2010-2011


Introduction

Congratulations on your interest on becoming a New Jersey FBLA State Officer!  State Officers are truly the student leaders behind our organization and work tirelessly throughout the year to run and improve New Jersey FBLA.  In an effort to encourage member participation and prevent confusion, the 2008-2009 State Officer Team has created a State Officer Campaigning Policy.  This guide will serve as the official rule guide for all State Officer Campaigns at both Regional Competitive Events and the State Leadership Conference.  Good luck with your campaign, and we hope to see you next year as a New Jersey FBLA State Officer!
What’s Expected of a State Officer

  TRAVEL

The New Jersey FBLA State Officers bear a great deal of responsibility.  Students must have the full support of their both their adviser and school district before running for a State Officer position.  NJ FBLA State Officers typically are absent from school approximately ten days during the school year.  Depending upon local school policy, the school or parent is responsible for providing transportation to and from meetings.  Listed below are the required activities that depend on adviser-chaperoned travel:

· New Jersey State Fall Leadership Conference (1 day/October) 
· National Fall Leadership Conference (2½ days/ November) 
· FBLA Regional Competitive Events (1 day/January)
· FBLA State Leadership Conference (2½ days/l March or April)
· All FBLA State Executive Board meetings (each 1 day/tentatively September, December, February, and May) 
· State Officer Leadership Training  (3 days/August) [no adviser required]
All State Officers are strongly encouraged to attend the Institute for Leaders and the National Leadership Conference in July. 

If an officer fails to attend one State Executive Board meeting or one day of the conferences mentioned above without notice, or misses two days of the above conference with notice, it will be a sign of resignation and another member will be appointed to the office by the State Executive Board at the next Board meeting.  
  COST TO OFFICERS
New Jersey FBLA-PBL provides for officers the following:

· Hotel at the State Leadership Conference, National Fall Leadership Conference State Officer Leadership Training

· Food at the State Fall Leadership Conference, State Leadership Conference, State Executive Board Meetings, and State Officer Leadership Training 
· Conference registration for State Fall Leadership Conference, National Fall Leadership Conference, and State Leadership Conference
· State Officer Jacket

New Jersey FBLA-PBL does not reimburse or provide for the following:

· Transportation to conferences (if school-provided)
· State Officer Uniform (approximate cost $75)
· Institute for Leaders and National Leadership Conference registration, hotel, food, or transportation
· Incidental charges of any kind
Except for the cost of the State Officer Uniform, New Jersey FBLA State Officers will incur very few personal costs, if any.

  STATE OFFICER TEAM COMPOSITION
The New Jersey FBLA State Officer Team is comprised of ten elected positions, plus an appointed Webmaster position.  The Regional Vice Presidents are elected at their respective Regional Competitive Events in January.  The offices of President, Secretary, Parliamentarian, Community Service Vice President, Membership Vice President, and Historian are elected at the State Leadership Conference in March.  The Parliamentarian must take the Parliamentary Procedure test at the Regional Competitive Events.  The Webmaster is an appointed position and does not require a campaign.  The State Webmaster position may be renewed if he or she has one or more years of high school remaining following a completed term.  Individual requirements of State Officers are listed in the “On Campaign Day” section.
Duties of State Officers
  PRESIDENT
The New Jersey FBLA State President presides over and conducts meetings according to accepted parliamentary procedure; represents the state chapter; coordinates chapter activities by keeping close touch with other officers; the membership and the advisers.

  SECRETARY
The FBLA State Secretary prepares and read the minutes of the meeting; has available for the President the agenda of each meeting; counts and records votes when taken; attends to official correspondence; sends out meeting notices; and reads communication at the meetings.
  PARLIAMENTARIAN
The New Jersey FBLA Parliamentarian advises the presiding officers and other chapter members on parliamentary procedure; has reference materials pertaining to parliamentary procedure available for each meeting; and makes sure that chapter meetings are conducted in an orderly manner according to Robert’s Rules of Order Newly Revised.
  COMMUNITY SERVICE VICE PRESIDENT
The New Jersey FBLA Community Service Vice-President contacts representatives of the state charity; develops incentives for charity fundraising and organizes promotional materials.
  MEMBERSHIP VICE PRESIDENT
The New Jersey Membership Vice President records state and local chapter enrollment.

  HISTORIAN
The New Jersey FBLA Historian maintains accurate and up-to-date history including a state newsletter and an annual report of chapter activities.
  REGIONAL VICE PRESIDENTS
Regional Vice Presidents assist the President in the discharge of his/her duties and preside at meetings in the absence of the President; preside over the Regional Competitive Events.
On Campaign Day: Regional Vice President Candidates
  BRIEF OVERVIEW
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  CAMPAIGN BASICS

Campaign Manager
Every candidate must have a campaign manager from the candidate’s high school FBLA chapter.  The campaign manager will introduce the candidate during the campaign speech and assist with the campaign booth.

Campaign Speech
The campaign manager and candidate will have a total of three minutes to present a campaign speech, and, if chosen, a corresponding skit.  The speech (and optional skit) will be given in a ten-foot-by-ten-foot area on the gymnasium floor at Mercer County Community College during the opening session.  A lectern and attached microphone will be provided.  No more than eight people, including the candidate and the campaign manager, can be involved in presenting the speech and skit.  A current State Officer will time the speech, and the time begins when the first person begins speaking.  Candidates are allowed up to three minutes to set up any skit and/or props.  The State Officer timing the speech will stand up when thirty seconds are remaining during the speech presentation and will call time when three minutes have expired.  Candidates must stop speaking when time is called.  Candidates are not permitted to test the microphone, set up props, or present any campaign materials before the start of the Opening Session.
State Officer Candidate Exam

The State Officer Candidate Exam is an important part of running for office.  Candidates will be notified of the location and time of the exam during the opening General Session (after speeches are given) at the Regional Competitive Events.  The Scantron-based exam will include information drawn from the Chapter Management Handbook, State and National bylaws, current FBLA publications, and general FBLA history.  Candidates will hand in their Expense Report to the test proctor at the time of the exam.  Candidates’ scores will be announced when candidates are reintroduced at the Voting Delegates’ Caucus.  

Campaign Expense Report

Campaigning is an expensive process.  Regional Vice President Candidates are encouraged to solicit donations for their campaign from local businesses.  All Regional Vice President Candidates must submit a Campaign Expense Report using the template at the end of this document and submit it to the test proctor immediately prior to the State Officer Candidate Exam.  Regional Vice President Candidates should limit their spending to $500.   Receipts are necessary.  Please see the Campaign Expense Report at the end of this document for specific information.  Failure to submit a Campaign Expense Report will result in disqualification.  

Campaign Booths

All Regional Vice President Candidates are required to host a campaign booth in a designated area.  Each candidate will be assigned a six foot-long table to serve as a campaign booth.  No table cloth will be provided.  Campaign booths are the candidate’s opportunity to convince members and voting delegates why they should vote for the candidate.  Candidates should be prepared with appropriate literature, giveaways, and a campaign team.  Up to five FBLA members from the candidate’s high school are permitted to work at the campaign booth.  Advisers may not stand behind the campaign booth.  Advisers may only assist with setting up the booth and disassembling the booth. Advisers should not remain at the candidate’s campaign booth during the campaigning process.  No money, tobacco, drugs, weapons, alcohol, or any other illegal substances or objects may be distributed.  State Officers in attendance will occasionally monitor the campaign booth area, as it is expected that State Officer Candidates will act respectfully towards each other in a business professional manner.  Campaign booth cleanliness is the responsibility of the candidates, and the campaign team must entirely clean up the campaign booth area immediately after campaigning hours have expired.  The candidate will proceed immediately from the campaign booths to the Voting Delegates’ Caucus, so it is imperative that a clean-up crew be designated in advance.  
Voting Delegates’ Caucus

The Voting Delegates’ Caucus is another important part of running for office.  Before voting takes place, Local Chapter Voting Delegates will be given the opportunity to ask candidates questions regarding platform, goals, and experience.  Candidates will be given thirty seconds to answer each question and a current State Officer will time and moderate the caucus.  No giveaways may be distributed, and no other forms of campaigning are permitted to take place during the Voting Delegates’ Caucus and Voting Session. 

Voting Session & Results

Chapter Voting Delegates will vote for the Regional Vice President during the Voting Session following the Voting Delegates’ Caucus.  Election results will be announced during the Closing Session of the Regional Competitive Events.
On Campaign Day: Candidates for President, Membership Vice President, Community Service Vice President, Historian, Secretary, and Parliamentarian

  BRIEF OVERVIEW
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  CAMPAIGN BASICS

Campaign Manager
Every candidate must have a campaign manager from the candidate’s high school FBLA chapter.  The campaign manager will introduce the candidate during the campaign speech and assist with the campaign booth.

State Officer Candidate Exam

The State Officer Candidate Exam is an important part of running for office.  Candidates are required to take the Exam prior to the General Opening Session The test will include information drawn from the Chapter Management Handbook, state and National bylaws, current FBLA publications, and general FBLA history.  The Scantron-based exam is a total of not more than fifty questions.  Candidates will hand in their Expense Report to the test proctor at the time of the exam.  Candidates’ scores will be announced when candidates are reintroduced at the Voting Delegates’ Caucus.  

Campaign Expense Report

Campaigning is an expensive process.  Candidates are encouraged to solicit donations for their campaign from local businesses.  All candidates must submit a Campaign Expense Report using the template at the end of this document and submit it to the test proctor immediately prior to the State Officer Candidate Exam on the first day of the State Leadership Conference.  Candidates should try to limit their spending to $500.  Receipts are necessary.  Please see the Campaign Expense Report at the end of this document for specific information.  Failure to submit a Campaign Expense Report will result in disqualification.  

Campaign Speech

The campaign manager and candidate will have a total of three minutes to present a campaign speech, and, if chosen, a corresponding skit.  The speech (and optional skit) will be given on an elevated stage in the Raritan Exhibition Hall and will be in front of all members in attendance after lunch during the first day of the State Leadership Conference.  A lectern and attached microphone will be provided.  No more than eight people, including the candidate and the campaign manager, can be involved in presenting the speech and skit.  A current State Officer will time the speech, and the time begins when the first person begins speaking.  Candidates are allowed up to three minutes to set up any skit and/or props.  The State Officer timing the speech will stand up behind the candidate when thirty seconds are remaining during the speech presentation and will call time when three minutes have expired.  Candidates must stop speaking when time is called.  

Campaign Booths

All candidates are required to host a campaign booth in the designated campaign area from approximately 6:00 PM to 8:00 PM on the first day of the State Leadership Conference.  Candidates may set up at 5:45 and but they may not enter the designated campaign area prior to the designated setup time.  The State Officer in charge of the campaign booths and the State Chairwoman are the only two people who can answer questions about campaigning during the State Leadership Conference.  Do not consult local advisers or hotel staff about campaigning.  Each candidate will be assigned a four foot-long table to serve as a campaign booth.  No table cloth will be provided.  Campaign booths are the candidate’s opportunity to convince members and voting delegates why they should vote for the candidate.  Candidates should be prepared with appropriate literature, giveaways, and a campaign team.  Up to five FBLA members from the candidate’s high school are permitted to work at the campaign booth.  Advisers may not stand behind the campaign booth.  Advisers may only assist with setting up the booth and disassembling the booth.  Advisers should not remain at the candidate’s campaign booth during the campaigning process.  No money, tobacco, drugs, weapons, alcohol, or any other illegal substances or objects may be distributed.  State Officers in attendance will occasionally monitor the campaign booth area, as it is expected that State Officer Candidates will act respectfully towards each other in a business professional manner.  Campaign booth cleanliness is the responsibility of the candidates, and the campaign team must entirely clean up the campaign booth area immediately after campaigning hours have expired.  The candidate will proceed immediately from the campaign booths to the Voting Delegates’ Caucus, so it is imperative that a clean-up crew be designated in advance.  
Voting Delegates’ Caucus

The Voting Delegates’ Caucus is another important part of running for office.  Immediately after the campaign booths are closed, candidates are required to proceed to a the designated Caucus meeting room Local Chapter Voting Delegates will be given the opportunity to ask candidates questions regarding platform, goals, and experience.  The Caucus will run from 8:00 PM to 9:00 PM.  Candidates will be given thirty seconds to answer each question and a current State Officer will time and moderate the caucus.  Candidates are allowed to distribute one piece of printed literature to each voting delegate at the caucus.  No other forms of campaigning are permitted to take place during the Voting Delegates’ Caucus and Voting Session. 

Installation Practice 

All candidates for State Office must attend the rehearsal for Officer Installation on the second day of the State Leadership Conference at the assigned time.   
Voting Session & Results

Chapter Voting Delegates will vote for the President, Membership Vice President, Community Service Vice President, Secretary, Historian, and Parliamentarian during the Voting Session on the morning of the second day of the State Leadership Conference.  Chapters attending only for the first day will be allowed to cast ballots after 5:00 PM on the first day of the State Leadership Conference, but must notify the State Office in advance to receive ballots.  Each chapter is permitted two voting delegates, and they must be registered in advance using a special form provided in the State Leadership Conference registration packet on the New Jersey FBLA website.  No late ballots may be accepted.  The candidates who receive a majority of the vote will receive their respective positions for the upcoming New Jersey FBLA fiscal year.

The announcement and installation of new officers will be conducted during the second portion of the Awards Ceremony on the second day of the State Leadership Conference.    
  GENERAL CAMPAIGN NOTES FOR ALL CANDIDATES
It is an honor to campaign for a State Officer position.  As potential State Officers, candidates are expected to represent our organization in a businesslike manner.  Respect to other candidates is mandatory.  Use of foul language, discrediting the other candidates, running a negative campaign, and inappropriate conduct will result in disqualification.  Future Business Leaders of America is the premiere vocational student organization, and candidates for State Office represent our organization.  Candidates must not take any actions that would embarrass themselves, their chapter, their school, their community, or our organization.  
Please remember that campaigning is only permitted during hours when the campaign booths are open and within the boundaries of the campaigning booth room.  Candidates may not campaign in the competitive event rooms, study area, outside, or any area other than the designated campaigning booth room.  Campaigning includes, but is not limited to, wearing labels, holding signs, or displaying any campaign materials.  Candidates may not announce under any circumstances their candidacy to any schools before it has been officially announced during the Opening Session.  In essence, nobody should know that a candidate is running for office until it is announced during the Opening Session.
Any questions regarding campaigning policies prior to the Regional Competitive Events or State Leadership Conference should be directed to the State President (Anthony Parascondolawww.njfbla.org), Regional Vice President (if applicable), and the State Chairwoman (Ms. Benowitz).  Contact information for these persons may be found on the New Jersey FBLA Website at .    
  Contact Information

During conferences, the State Chairwoman will serve as the official contacts for questions pertaining to campaigns.  However, candidates are encouraged to contact any current officers to seek advice with their campaigns.  Current contact information can be located on the New Jersey FBLA website at www.njfbla.org.

New Jersey FBLA State Bylaws 
  CAMPAIGN REGULATIONS

The following are excerpts from the New Jersey FBLA State Bylaws:

Officers
Section 1.  The FBLA state officers of the Chapter shall be a president, a vice-president of each region, a membership vice-president, a community service vice-president, a secretary, a historian, and a parliamentarian.  These officers shall per-form the duties prescribed by these By-laws and by the parliamentary authority adopted by the chapter.  The duties of the officers shall be to:

A. President.  Preside over and con-duct meetings according to accepted parliamentary procedure; represent the state chapter; coordinate chapter activities by keeping close touch with other officers; the membership, and the advisers.

B. Vice-Presidents of the Regions.  Assist the President in the discharge of his/her duties and preside at meetings in the absence of the President; preside over the Regional Competitive Events.

C. Membership Vice-President.  Collect state dues; record all membership receipts and local chapter enrollments.

D. Community Service Vice-President.  Contact representatives of state charity; develop incentives for charity fundraising; and organize promotional materials.

E. Secretary.  Prepare and read the minutes of the meeting; have available for the President the agenda of each meeting; count and record votes when taken; attend to official correspondence; send out meeting notices; and read communications at meetings.

F. Historian.  Maintain an accurate and up-to-date history, including a state newsletter and an annual report of chapter activities.

G. Parliamentarian.  Advise the presiding officer and other chapter members on parliamentary procedure; have reference materials pertaining to parliamentary procedure available for each meeting; and make sure that chapter meetings are conducted in an orderly manner according to Robert’s Rules of Order Newly Revised.

Section 2.  Only active members are eligible to hold office.  Candidates must have at least one year remaining in their educational programs.

Section 3.  All prospective candidates for state office shall submit to the State Executive Board an application and resume by the deadline dates approximately one month before the Regional Competitive Events (vice-presidents of the regions and parliamentarian) and all other officers approximately six weeks prior to the State Leadership Conference.

Section 4.  All applications and resumes shall be screened by the State Executive Board, with candidacy subject to the State Executive Board’s approval.

Section 5.  If there is no  candidate for a particular office, the resumes of those candidates not elected to office shall be reviewed by the State Executive Board; and one of them shall be appointed to fill the office, pending his/her approval.

Section 6.  The state officers shall be elected by ballot with a plurality necessary for election.  Unopposed candidates must receive a majority.  The state officer candidate test scores shall be used to break a tie in an election.

Section 7.  The officers shall serve for one year and their term of office shall begin on June 1 of the year in which they are elected.

Section 8.  All state officers will be required to attend all State Executive Board meetings and the New Jersey FBLA-PBL Fall, FBLA-PBL National Fall Leadership Conference, one of the New Jersey FBLA Regional Competitive Events, and New Jersey FBLA State Leadership Conferences and FBLA-PBL State Officer Leadership Training Seminar.  The state president must attend the FBLA-PBL Institute for Leaders.  All state officers should are encouraged to attend the FBLA National Leadership Conference.  If an officer misses one State Executive Board meeting or one of the conferences mentioned above without notice or two with notice, it will be a sign of resignation and another member will be appointed to the office by the State Executive Board at the next Board meeting.  If an officer is in violation of the State or National Code of Conduct, it will be a sign of resignation and another member will be appointed to the office by the State Executive Board at the next Board meeting.  If an officer is absent from school with an extended illness, the State Executive Board may accept a doctor’s note and permit the officer to complete his/her term.

Section 9.  All state officers will be required to send copies of all official correspondence to the FBLA-PBL State Committee for the FBLA files.  All officers must submit copies of their management plans to the State Committee by dates specified.

Section 10.  The same office may not be filled by persons from the same school for more than two years in a row.

Section 11.  A chapter cannot have more than two state officers in any one year.

Section 12.  In the event that there is a vacancy in the presidency, the vice-president from the president’s region shall assume that office.  In the event that a vacancy arises in any other office, another member will be appointed to the office by the State Executive Board at the next Board meeting.

(NAME)
Candidate for (Position)

Official Expense Report & Statement

(Month) (Year)

Attach original receipts for all contributions, expenses, and donations

Monetary Contributions

	Amount
	Contributor

	$00.00
	

	$00.00
	

	$00.00
	

	$00.00
	

	$00.00
	

	$00.00
	

	$00.00
	

	$000.00
	Total


Expenses

	Item
	Amount
	Vendor

	
	$00.00
	

	
	$00.00
	

	
	$00.00
	

	
	$00.00
	

	
	$00.00
	

	
	$00.00
	

	
	$00.00
	

	
	$000.00
	Total


Product Donations 
	Item
	Amount
	Vendor
	Contributor

	
	$00.00
	
	

	
	$00.00
	
	

	
	$00.00
	
	

	
	$00.00
	
	

	
	$00.00
	
	

	
	$00.00
	
	

	
	$000.00
	Total


____________________________      ________

(Name)

Candidate for (Position)
(School)
____________________________      ________

(Adviser Name)

(School) FBLA Adviser

(School) 
