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	Future Business Leaders of America-Phi Beta Lambda, Inc.

Publicity Committee Application

New Jersey FBLA 2010-2011


Program Overview

The 2010-2011 Publicity Committee will assist the board with carrying out the task of obtaining media coverage and advertisements, aiding the Historian, Laura Sorice, with the job of producing and gaining readership of our quarterly newsletter, the Spotlight, and helping NJFBLA transition into the digital age of mainstream media. 

A Publicity Committee conference call will be held each month at the discretion of the Historian. Members will work to raise awareness concerning the Spotlight, initiate innovative ideas relating to public relations, and facilitate the sales of advertisements. 

Positions include:

· Publicity Committee Secretary

· Regional Communications Directors
· Publicity Assistants
Members may apply for more than one position, but they must indicate their preference on the application. There will be one Communications Director per NJ FBLA Region. Several Publicity Assistants may be appointed.

Structure & Positions

Publicity Committee Secretary

The Publicity Committee Secretary’s primary function will be to record the minutes of the monthly Publicity Committee meetings. The Publicity Committee Secretary will format the minutes according to the FBLA-PBL Format Guide and distribute the minutes to the respective Regional Communications Directors and Historian for approval. Once the minutes have been approved, the minutes will be sent to the State Office, Local Chapter Advisers, and State Executive Board. The Publicity Committee Secretary may also be assigned more tasks throughout the year at the discretion of the Historian.

Regional Communications Directors
The Regional Communications Directors will work to strengthen the lines of communication between NJFBLA and local chapters, as well as creating a strong partnership between our organization and businesses throughout the state.  Communications Directors will be responsible for assisting with publishing the Spotlight.  It is strongly encouraged that Communications Directors be comfortable with tasks such as public speaking as well as formatting and creating the Spotlight.  Students with experience working on their school’s newspaper or yearbook, or with a background in graphics/design would be best suited for this position.
Publicity Assistants
The Publicity Assistants will be responsible for increasing the readership of the Spotlight, advertising for NJFBLA, and creating a strong partnership between NJFBLA and local media outlets.  These students will be asked to solicit businesses to purchase advertisements as well as contribute to the publication of the Spotlight.  Publicity Assistants may be asked to write letters to, attend meetings with, or contact local businesses and should have well-developed writing and researching skills.  In addition, Publicity Assistants will be asked to assist local chapters with gaining local media coverage and publicity for their events.
Application

The official application for the 2010-2011 Publicity Committee must be received via email by the Historian by 12:00 AM on September 25, 2010.  No exceptions will be given under any circumstances.  Feel free to ask any questions about the program and/or application. The Historian’s email address and contact information are as follows:
Laura Sorice
New Jersey FBLA Historian
historian@njfbla.org
(732) 425-0463
In the “Subject” column, type: “Publicity Committee Application – (Name)”
	Contact Information

	Please enter your contact information

	Name
	

	Street Address
	

	City
	

	State
	

	Zip Code
	

	School
	

	Home Telephone
	

	Cell Phone
	

	Email
	

	Year in School
	

	Region Located In
	


	FBLA Involvement

	Please enter information about your FBLA involvement

	Years in FBLA
	

	Offices/Positions Held
	

	What state/national recognition and/or awards have you received?
	

	Conferences Attended
	


	State Publicity Committee General Questions

	Please complete the general questions for the State Publicity Committee.  All questions must be answered within 150 words or fewer.

	Describe the factors that qualify you for a position on this committee.
	

	What experience have you had with fundraising and what strategies will you use to assist the state with tasks such as selling advertisements for the Spotlight?
	

	What are three to five new ideas that you would like to implement in the Spotlight this year?
	


	Office Selection

	Please select the office to which you are applying.  If you are applying for multiple positions, indicate a “1” next to your first choice office, “2” for your second choice, and “3” for your third choice.  You may apply to one or all positions, but for every position that you choose to enumerate, please answer the corresponding question located in the “Publicity Committee Supplemental Questions” section of this application.

	
	Secretary

	
	Communications Director (One for each region)

	
	Publicity Assistant (Several, at discretion of Historian)


	Publicity Committee Supplemental Questions

	Please complete the supplemental questions for the position selected on the State Publicity Committee.  All questions must be answered within 150 words or fewer (attached files may exceed the 150 word limit).

	Regional Secretary

	Attach a sample of minutes taken for an FBLA meeting (follow the FBLA-PBL Format Guide)
	Please attach file to email



	Attach a sample meeting agenda created for an FBLA meeting (follow the FBLA-PBL Format Guide)
	Please attach file to email

	As Publicity Committee Secretary, your main responsibility would be to record and distribute Minutes. Aside from distributing Minutes, how do you plan on keeping members informed?
	

	Communications Director

	Do you have experience with lay out or publishing of a school newspaper or yearbook? Please explain.
	

	How do you plan on strengthening the lines of communication between the state level and local chapters as well as businesses throughout the state?
	

	Publicity Assistants

	Please draft a letter to a business or corporation of your choice asking them to consider sponsoring FBLA by purchasing an advertisement in our newsletter, the Spotlight.
	Please attach file to email

	What is one major obstacle that you anticipate facing while dealing with media and public relations and how do you plan to overcome it?
	


